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       eReserve Account Request Form
             (for faculty-managed accounts only)
Professor’s Name:      
Date:       
Department:       
Ext.:         

College:      
 Building:      
Room #      
*E-mail address:      


All electronic reserve material will be archived on the server at the end of each semester.  These materials can be reactivated upon request. Account requests must be renewed each semester to ensure that the Libraries have an up-to-date release for copyrighted materials.

Archived eReserve material will be kept for 2 years.

RELEASE FOR COPYRIGHTED MATERIAL:

One  of the options below must be checked and confirmed by your signature and date. 

 FORMCHECKBOX 
 The materials you are placing on electronic reserve fall within the Fair Use provisions of Section 107 of the U.S. Federal Copyright Law and are not intended for any purpose other than private study, scholarship or research.

OR

 FORMCHECKBOX 
 Permission has been obtained from the copyright owner.
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*Signature:

Date:      
We will confirm receipt of this form by email and verify your account information and 
activation at that time.
SEND TO:          
QUEENS
            STATEN ISLAND


Dorothy McGovern
             Virginia Salvione


St. Augustine Hall, 3rd Fl.
             Loretto Memorial Library


8000 Utopia Pkwy
             300 Howard Ave.


Queens, NY 11439
             Staten Island, NY 10301


reserves@stjohns.edu
             reserves@stjohns.edu




(718)990-6069 

 (718) 390-4359







http://www.stjohns.edu/academics/libraries/services/reserve/reserves_acct_request.sju 
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